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• Required by Michigan Election 
Law - MCL 168.679

• Purpose of a Receiving Board is 
to double check precinct 
records (including AVCB) to 
ensure recountability

• May help to eliminate questions 
by the board of canvassers

• Receiving Board checklists are 
part of the post-election audits 
conducted by the County or 
Bureau of Elections

RECEIVING 
BOARD:

PURPOSE–
WHY HAVE 
ONE?
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RECEIVING 
BOARD:

ESTABLISHING 
A RECEIVING 
BOARD

• MCL 168.679a(1) – States that 

the Election Commission of a 

city or township shall, by 

resolution, provide that 1 or 

more additional boards of 

election inspectors be appointed 

to serve as Receiving Boards
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RECEIVING 
BOARD: 

ESTABLISHING 
A RECEIVING 
BOARD

• Election Commission shall appoint 

the Receiving Board members

• Receiving Board shall consist of 2 

or more election inspectors, with 

an equal number appointed from 

each major political party

• Receiving Board inspectors must 

take an Oath – this Oath is 

separate from the Oath provided at 

the precinct or absent voter 

counting board
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RECEIVING 
BOARD: 

Who can 
serve on the 
Receiving 
Board?

• Election day or absent voter 
counting board inspectors – should 
not use the same two inspectors 
that signed paperwork from their 
precinct

• Deputy Clerk (or office staff) may 
serve, but they must meet 
qualifications of an election 
inspector, have an application on 
file and be appointed by the 
Election Commission

• The local Clerk cannot serve as a 
member of the Receiving Board
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RECEIVING 
BOARD: 

Delivery from 
the Precincts to 
Receiving Board

Not less than two election inspectors from 
the precinct, each representing a different 
major political party, shall deliver to the 
Receiving Board:

• A sealed ballot container with voted 
ballots

• A sealed transfer container or sealed 
envelope with the tabulator and EPB 
memory devices, if removed

• In a separate sealed envelope or in the 
sealed transfer container, the poll book 
and statement of votes with totals tapes -
MCL 168.679a(2)

(Make sure the ballot containers and transfer 
containers used are approved by the State and 
have been certified by the County Board of 
Canvassers)
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RECEIVING 
BOARD: 

Responsibilities 
of Receiving 
Board members

Opening the sealed envelope to review 
the poll book and statement of votes to 
determine the following:

• The ballot container is properly sealed and 
the seal number is properly recorded in the 
poll book

• If an approved transfer container was used 
to return the tabulator and EPB memory 
devices, that seal number should also be 
properly recorded in the poll book

• The number of voters according to the poll 
book equals the number of ballots cast 
according the statement of votes totals tape
–MCL 168.679a(3) 

(The list of voters, ballot summary and remarks 
reports are required to be printed and inserted in 
the poll books)
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RECEIVING 
BOARD: 

Corrective 
Actions

What if . . . the ballot container 

is not properly sealed or there is 

a discrepancy in the seal number 

recorded in the poll book?

• The election inspectors and the 

Receiving Board shall together 

take the necessary steps to correct 

the discrepancy and the correction 

must be noted in the remarks 

section of the poll book and all 

should sign the notation

- MCL 168.679a(3)(a)
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RECEIVING 
BOARD: 

Corrective 
Actions

What if . . . the number of voters 
recorded in the poll book does 
not equal the number of ballots 
as shown on the statement of 
votes totals tape?

• Verify if there is a remark in the 
poll book stating the reason for 
the discrepancy.  If not, ask the 
election inspectors to make a 
notation in the remarks section 
of the poll book providing the 
reason for the discrepancy and 
all should sign the notation
- MCL 168.679a(3)(b)
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RECEIVING 
BOARD: 

Corrective 
Actions

What if . . . the poll book or statement 
of votes totals tape has been 
inadvertently sealed in the ballot 
container?

• The election inspectors may open the 
ballot container and remove the poll 
book or statement of votes with totals 
tape and then reseal the ballot 
container.  A note should be made in 
the remarks section of the poll book
and all should sign the notation . 

MCL 168.679a(4)

THIS IS THE ONLY REASON THAT THE 
ELECTION INSPECTORS MAY OPEN THE 
BALLOT CONTAINER
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RECEIVING 
BOARD: 

Corrective 
Actions

What if . . . a voted ballot was discovered 
not to be sealed in the ballot container.

ELECTION INSPECTORS MAY NOT 
OPEN THE BALLOT CONTAINER TO 
INCLUDE THE VOTED BALLOT

If a voted ballot was discovered at this 
point not to be sealed in the ballot 
container (inside a secrecy sleeve, etc.), 
it must be placed in an envelope and 
sealed with a red paper seal and taped 
to the top of the container. Same with 
spoiled ballot envelope, if they were 
not sealed in the ballot container, the 
envelope must be taped to the top of the 
container
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RECEIVING 
BOARD: 

Ensuring a 
clean canvass

• Sealed transfer container 

should contain the EPB and 

tabulator USB drives and any 

additional items required of 

the Clerk or County (VAT 

drives, tabulator keys, etc.)

• EPB returned to Clerk
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RECEIVING 
BOARD: 

Ensuring a 
clean canvass

ADDITIONAL ITEMS TO REVIEW:

Verify the following in the poll book:
a. Tabulator and VAT seal/serial numbers were 

recorded
b. Poll book signed and dated by the Clerk
c. The Oath and Election Inspector Preparation 

Certificate are complete (boxes checked) and 
signed by all inspectors

d. Challenges recorded or the word “NONE” written 
across those pages

e. Write-ins are recorded on the statement of votes 
and write-in totals tapes were provided or 
“NONE” written across the statement of votes 
page to show there were no valid write -ins

f. The Certificate of Election Inspectors Page is  
complete (boxes checked, numbers recorded, 
questions answered, seal numbers recorded) and 
signed by all inspectors

g. All reports were inserted in the poll book

Review totals tapes (including write-in 
tapes if applicable) to verify all 
inspectors signed all copies 13



RECEIVING 
BOARD: 

Final Steps

After review of the documents and 

taking any corrective actions, the 

Receiving Board shall place the 

poll book and one statement of 

votes with totals tape in the 

appropriate envelopes and seal 

them with a red or white paper seal 

containing the election date and 

initials or signatures of the 

Receiving Board members.

-MCL 168.679a(5)

14



RECEIVING 
BOARD: 

Final Steps

County Clerk envelope:
• Poll Book
• One copy of totals tape attached to the 

statement of votes
• Precinct Delegate Write-In forms 

completed in the precinct on election day

Probate Judge/Board of Canvassers 
envelope:
• One copy of the statement of votes with 

totals tape attached

Local Clerk Envelope:
• One copy of statement of votes with zero 

and totals tape attached
• Completed applications to vote
• Voter Assist Terminal test ballot
• Other forms required by the clerk or 

completed on election day for the clerk
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RECEIVING 
BOARD: 

LOGISTICS –
THINGS TO 
CONSIDER

• HOW MANY TEAMS OF TWO DO YOU 
NEED AND WHAT ARE THEIR ROLES?

• WHAT STEPS DO YOU DO FIRST?

• LOGISTICS – LAYOUT OF YOUR 
RECEIVING BOARD FOR EASY FLOW 
WHEN ELECTION INSPECTORS RETURN

• SUPPLIES NEEDED – SCISSORS, EXTRA 
SEALS, PAPER CLIPS, CONTAINERS FOR 
KEYS, V-DRIVES, ETC.

• WHO DO RECEIVING BOARD 
INSPECTORS REPORT TO WITH 
QUESTIONS

• EASY PORTABLE SNACKS AND/OR 
WATER FOR INSPECTORS
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RECEIVING 
BOARD: 

RESOURCES

Michigan Election Law 

MCL 168.679a

Michigan Bureau of Elections 

Election Officials Manual

Michigan Bureau of Elections

2022 Train the Trainer
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