
MiPMC
Certification



How Do I Get My MiPMC Certification?

TWO WAYS:

1. Graduate from Michigan Municipal Clerk Institute 

OR

2. Obtain a Master Municipal Clerk (MMC) certification from the International Institute of 
Municipal Clerks (IIMC).                                                                        



How to Apply:

After your third year of Clerk’s Institute graduation:

• Fill out the MiPMC Application. Include your 3rd

year institute certificate and payment.

OR

• Submit your MMC certificate with the MiPMC
Application and payment. (See the IIMC webpage 
about CMC/MMC certification at iimc.com)



Your MiPMC Certificate will be 
mailed to you. 



How Can I Achieve Advanced Levels? 

From the date of your current MiPMC 
certificate – start collecting points for 
conferences and classes you attend.

Points must be earned after the date 
of your most recent certificate.

For example: if you are currently a 
Level 2, use the date from your Level 2 
certificate and not the date from your 
original MiPMC certificate.   



Use the Advanced Certification 
Application to apply for a new level. 

There is an outline for the point  
structure on the back of the 
application. 



Include with your application all 
certificates/documents for the points you are 
submitting. 

Incomplete applications and missing documents 
will cause your application to be rejected. 

You must also include your most recent MiPMC 
certificate. 



The point structure equals two (2) points for each 6 hours of class, or one (1) day. Keep in mind that 
the number of miscellaneous points you can use is limited by level.  

*Coursework completed through the following organizations are pre-qualified under Miscellaneous Coursework: The State of Michigan Bureau 
of Elections, Michigan Townships Association, Michigan Municipal League, Michigan Government Finance Officers Association, International 
Institute of Municipal Clerks, Michigan Municipal Treasurer’s Association, National Association of Government Archives and Records 
Administrators, Association of Records Administrators, Federal Emergency Management Association, and ed2go Educational Learning.
Coursework pertaining to the following is also approved: FOIA, Labor Law, Planning, and hours serving as a trainer.



Helpful Hints 

Keep a “ME FILE.”
A “Me File” is a file you create to help you 
organize and keep track of your 
accomplishments and certificates. 
• MAMC will not retain copies of your documents.

• Do not send original copies.  



Helpful
Hints -
Level 2 and 
Beyond 

Use the graph on the front of the Advanced Certification Application to 
keep a running total of the points and certificates you earn. Organize 
your certificates in the order you list your points on the graph. 
As you earn points, keep track as you go. This will help you know where 
you are in the process. 
 



A Few More Helpful Hints 

• Check on your progress regularly, or at minimum 
after each conference you attend. 

• You are likely to earn more points than needed. If 
you don’t submit points for new level in a timely 
manner, there is a chance some points may go 
unused. 

• Check out the MAMC webpage for more info. 

• It’s about the journey – not the destination. Enjoy!



Questions? info@michiganclerks.org

Tina Porzondek, MiPMC2, CMC
Director MiPMC/Membership

https://michiganclerks.org/certification/
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